Vermont Law School


Room Reservation Form
NOTE:  This form should be used to reserve only a room.

 If your meeting or event requires other setup (i.e. A/V, food, tables, etc.) please submit the Event Application form located on the K drive.
	Name of Event:
	     

	Date(s) Requested:
	     

	Time Frame:
	Start:          End:      

	Room Preference:
	     

	
	 FORMCHECKBOX 
 Chase Breezeway Only

	Expected Attendance:
	     

	Type:  (circle one)
	Conference call
Movie
Interview

Skills Session

Meeting

Workshop/Training

Info. Session               Speaker

Review/Study Grp.     Other            

	Category:  (circle one)
	Academic

Staff Event
Department Meeting
Student Event

Committee Meeting    VLS Community

Faculty Event

Staff & Faculty 

	Primary Organization:
	     

	Name of Requestor or Contact:
	     
	Extension        

	Requestor/Contact E-mail Address:
	     

	Today’s Date:
	     

	Reservation Description

or Special Notes/Instructions:
	     


