What to do before meeting with a career counselor….

If this is your first visit to Career Services, in order to make the most effective and productive use of your time with a career counselor, you MUST do the following prior to your initial appointment:

1. Update and revise your resume in accordance with one of the resume templates that are available online at http://www.vermontlaw.edu/For_Students.htm or in the Career Development Manual, which is available in hard copy in the Career Center as well as online at the For Students link.
2. Prepare a list of 3 geographic areas in which you can work this summer.  In doing so, consider things such as where you realistically have a place to live that is affordable (in the event that your summer job is either unpaid or does not pay enough to cover two rents…).
3. Be prepared to discuss practice areas that interest you (i.e., environmental law, criminal law, civil law, or something else). Consult the Career Development Manual for an overview of the different types of practice as well as the handouts in the Career Center.
4. Identify 3 potential jobs or internships that interest you by looking at Symplicity, our jobs database, (your Symplicity password is available from Shelly Parker – sparker@vermontlaw.edu) and other job sites, including www.nalpdirectory.com for larger law firms and organizations; www.pslawnet.org for public interest jobs and fellowships; and www.law.arizona.edu/career/honorshandbook.cfm for federal, state and local government jobs and internships (user name is cookie and password is dough).  For additional information on sources to research, consult the handouts that are available in the Career Center.  State-by-state and International job search online resources are available at www.vermontlaw.edu/Resources/Online_Job_Search_Resources.htm.
5. In preparation for applying to jobs, begin to gather the following application materials (for more information on each of these, consult the application materials handout that is available in the Career Center): 

· a pdf version of your transcript, which is available from the Registrar’s Office (email Marilyn Labadie at mlabadie@vermontlaw.edu);
· a writing sample; and 
· a list of 3 potential references.

6. Draft a cover letter to one of the specific jobs you have found pursuant to #5 above using one of the sample templates that are available online at http://www.vermontlaw.edu/For_Students.htm or in the Career Development Manual, which is available in hard copy in the Career Center.  Make sure to personalize the letter since your classmates are using the same templates.
