1L SUMMER JOB SEARCH & CAREER PLANNING



   

Who hires 1L students for summer jobs?
The legal employers that hire 1L students for summer jobs include:

· Large, medium, and small law firms and corporations

· Federal, state, and local government agencies and courts

· National, regional, and local non-profit organizations, including VLS
Where do I Find Jobs?

1L students interested in applying to summer jobs should research employers and deadline dates.  

1. On- and off-campus interviews:  Check your VLS email and with the OCS for upcoming interviews:  

a. Postings are listed in Symplicity, which can be found at https://law-vermont-csm.symplicity.com/students/ (Contact Shelly Parker for the username and password – sparker@vermontlaw.edu) 

b. Submit materials by the method listed in the job announcement

2. Online databases such as the NALP Directory of Legal Employers, the Government Honors and Internship Handbook, and PSLawNet: 

a. Review position listings by going to the following sites:

NALP Directory, www.nalpdirectory.com 

Government Honors and Internship Handbook, www.law.arizona.edu/career/honorshandbook.cfm (Contact Shelly Parker for the username and password – sparker@vermontlaw.edu)

Public Service Law Network, www.pslawnet.org, students must register

b. Application due dates typically start in December

c. Apply directory to the employers unless otherwise stated
3. Review employer information by going to the following sites:

Martindale-Hubbell Directory, www.martindale.com
State and local government agencies, www.google.com + keywords

Legal Aid Offices, www.ptla.org/services.htm, click on links for a list
Public Defender Offices, www.pubdef.ocgov.com/linkpdoc.htm  

Prosecutor Offices, www.eatoncounty.org/Prosecutor/proslist.htm
Action without Borders, www.idealist.org 

a. Employers accept applications starting in December

b. Apply directly to the hiring coordinator, hiring attorney, or human resources

4. On-campus work-study jobs at VLS: 

a. Explore different opportunities, including campus offices, professors, the South Royalton Legal Clinic, and the Environmental and Natural Resources Clinic

b. Campus offices, professors, and clinics accept applications through April

c. Apply directly to the office, professor, or clinic

In addition to researching employers, students should work with Career Services to prepare a legal resume.

How do I apply?

Students typically apply in one of the following ways:

1. Respond to Symplicity postings – two options, see Employer instructions on the posting:

a. “Give application materials to the Career Services Office”:

i. Paperclip all materials together

ii. Slide into appropriate slot in resume cabinet

iii. Materials are due by 5:00 on deadline date

b. “Mail directly to contact”:

i. Mail all materials together 

ii. Unless otherwise noted, the deadline date is the “received by” date, not the postmarked date

2. Respond to online database posting

a. Apply directly to contact listed

b. Mail all materials together

c. Unless otherwise noted, the deadline date is the “received by” date, not the postmarked date

3. Mail direct inquiries to an employer

a. Apply directly to hiring coordinator

b. Mail resume and cover letter together

c. Follow up with a phone call in two weeks to see if they received your materials and/or need additional information

4. Apply to an on-campus work-study job at VLS

a. Approach office, professor, or clinic directly – very informal

b. Provide application materials requested

c. Follow up directly in two weeks to see if they received your materials and/or need additional information

Where do I go for more information?
Career Services is committed to helping you find a job or internship.  To make an appointment with a counselor, call 802-831-1243, email blernihan@vermontlaw.edu, or stop by our office, which is located on the second floor of Dearing House above Barrister's Bookstore.

1L Career Planning and Job Search Timeline

Note: this is a general framework and should be modified to suit your particular job search.

	Ongoing and as your schedule permits: 
☼ Focus on academics

☼ Read legal periodicals such as: Student Lawyer, the ABA Journal, and state- and subject-specific journals  

☼ Peruse online resources such as Lexis/Nexis, Westlaw and the Internet. 

☼ Take advantage of your email access and subscribe to discussion groups that interest you.

☼ Assess your network of faculty, friends, family and peers to determine how they will be able to assist you with your career choice and job search process. 

☼ Attend fall professional development and career preparation programming hosted by Career Services 

Between mid-November and mid-January: 
☼ Attend 1L Orientation 

☼ Draft resume for review by Career Services staff

☼ Meet with Career Counselor to review resume and to discuss specific career plans and strategy. 

☼ Search the Symplicity online jobs database for employers accepting applications from first-year law students.  Remember, not all employers choose to post notices and expect students to seek them out. 

☼ Identify additional employers (not listed in the jobs database) to which you are interested in applying, which can include private law firms, governmental agencies, private corporations that have legal departments, private corporations that hire law graduates to do non-traditional legal work, and not-for-profit organizations that perform public interest legal work.  

☼ Check with the board of bar examiners office in the state where you think you will practice for information on the bar exam.
☼ Focus on exams

☼ Use the winter break to your advantage by researching career opportunities (using traditional and electronic methods) and networking with people who can help you.


	Between mid-January and mid-May: 
☼ Attend spring professional development and career preparation programming hosted by Career Services.

☼ Obtain summer public interest and government fellowship application form from the financial aid office (due mid-March each year).

☼ Continue to search the Symplicity online jobs database for employers accepting applications from first-year law students and seek out additional opportunities.

☼ Participate in spring on-campus interviews. 

☼ Follow up with employers to which you have applied.  Do not assume that they will contact you.

☼ If you are joint degree, reflect on the impact of summer class choices on your career goals.

Between mid-May and fall semester of second year:

☼ Continue to search for summer legal employment if you have not secured a position. Consider volunteering on a part-time basis to gain relevant legal experience, which will help you build your resume for the next round of your job search. 

☼ If you do not secure a summer legal position, use the time to research your opportunities for the summer between your second and third year of law school.  Consider taking a summer class. 

☼ Update and improve your resume. Many employers have August and September deadlines, and it will make your life easier if your materials are ready to submit before you begin classes. 
























































































